Local List Job  Opportunity
RECRUITMENT ANNOUNCEMENT FOR SECRETARY OF STATE'S OFFICE,

WASHINGTON STATE LIBRARY DIVISION/Research and Development Program
 
Library Information Associate (Part-time)
 
Location: Tumwater, Washington
Referral Number: c
Posting Date: February 23, 2004
Closing Date: Open until filled; application review will begin on March 10, 2004.
 
This register will be used to fill Library Information Associate vacancies at the Office of the Secretary of State, Washington State Library Division, in Tumwater, Washington.
 
The Office of the Secretary of State, Washington State Library Division (WSL), has a part-time vacancy in the Research and Development Program.  This program is responsible for creating digital collections and services for Washington citizens.
 
LIBRARY INFORMATION ASSOCIATE (one part-time vacancy): 
Primary duties: This position is for a half-time entry level professional librarian.  The employee will be involved in the planning and management of digital projects concentrating on the Library's newspaper collection, and will work with other program staff to determine goals; evaluate program performance; and participate in ongoing efforts to accomplish program, division or agency missions.
 
Primary tasks - Under oversight of Program Manager, assists in planning and implementing digital access and preservation projects for newspapers.  This includes bibliographic work with the microfilm, verifying holdings and title changes, liaising with cataloging staff to resolve any questions, scheduling scanning of film and working with others on the post-scanning processing of the images.
 
Under direction will perform batch processing of images, learning and using software for the agency's presentation format and converting images for web presentation.  This position will also work on any OCR processes or indexing that needs to be done for the project.
 
With other staff, assists in developing a plan for organizing and presenting the newspapers as a digital collection and may be involved in creating introductory or accompanying material for digitized newspapers.
 
Essential functions:
         Prioritize and complete multiple tasks with interruptions;
         Use independent judgment to make decisions;
         Understand, interpret, and follow agency policies and procedures;
         Master various technical processes associated with digital imaging;
         Master specialized metadata issues relating to newspapers;
          Have excellent verbal and written communication skills
 
Qualifications Required:
A Master's degree in library science from an American Library Association accredited program and certification by the State Librarian authorized through the Office of the Secretary of State; or certification by professional portfolio as authorized through the Office of the Secretary of State; OR
A Bachelor's degree which includes an equivalent to 30 quarter hours in library science; and two years of experience in the functional operations of a library. One additional year of experience with duties equivalent to a library information technician may be substituted for the required credit hours; OR
An accredited associate degree in library technology and four years of experience in the functional operations of a library; OR
Six years of experience in at least two functional areas (i.e., circulation, reference, interlibrary loan, serials, media services, government publications and acquisitions) of a library.
 
Highly Desirable: 
Experience with newspapers or other serial collections; experience with web design or database design; experience with searching the web or web-based resources.
 
COMPENSATION/BENEFITS FOR ALL POSITIONS
Salary: $1,234 - $1,567 per month, 50% of salary range 41 (depending on qualifications)
 
Benefits: Washington State offers a comprehensive benefit package that includes membership in the state retirement system, a tax-deferred compensation program, leave package, and health, disability, and life insurance coverage.
 
ABOUT THE WASHINGTON STATE LIBRARY
If you want to learn more about WSL, you can visit our Website at http://www.statelib.wa.gov/
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APPLICATION PROCESS:
Send a cover letter addressing statement of listed skills, knowledge, and abilities; a completed Washington State Application located at the Department of Personnel's website at http://hr.dop.wa.gov/forms/dopforms.htm to: Secretary of State's Office, Human Resources Office, PO Box 40227, Olympia, WA  98504-0227, FAX (360) 586-2033; E-mail Address: tparker@secstate.wa.gov.  Email applications are preferred.
 
If you choose to e-mail your application, please include a statement addendum document (in place of your signature) along with your application that says:  "I affirm that everything in the attached application is true and accurate, -Your Name- Date".  The Recruitment Announcement Number is "LIAssocPTGeneralRegister20042-04tp".
 
NOTE:  Your score will be emailed directly to you and will be based on your experience and training as listed in your Washington State Application.
 
DEADLINE: Recruitment is open until the position is filled.  Application review will begin on March 10, 2004.
 
The Secretary of State's Office, Washington State Library Division is an equal opportunity employer (EOE).  Persons with disability needing this information in alternative format may call (360) 586-1170.
 
Terri Parker
Human Resource Consultant
Secretary of State
MS: 40227
(360) 586-1170
Fax: 360.586.2033
email: tparker@secstate.wa.gov
 
