RECRUITMENT ANNOUNCEMENT FOR THE OFFICE OF THE SECRETARY OF STATE / Archives Division
 
This is a full-time position with the Digital Archives Unit of the Archives Division, Office of the Secretary of State.  Recruitment is open to all applicants who qualify.
 

Position: 
Information Technology Applications Specialist 4 (03294) 
 
Location:
This position is located in Cheney, Washington.  Temporary assignment to Olympia, Washington will be required for approximately two months at the onset of the incumbent's appointment.
 
Compensation:
$3,727 - $4,563 per month, salary range 58 (depending on qualifications)
This position is covered by a union shop provision.  Therefore, as a condition of employment, the candidate appointed will be required to become a member of the Washington Federation of State Employees Union.
 
Background:
This position reports to the Digital Archivist.  Working at the senior professional level, this position provides application design and development, creative design, and end user training and support for the Washington State Digital Archives computer software applications.  This position is independently responsible for a large, major application that is vital to program delivery. 
 
Responsibilities:
Development and Application Support:  Works independently on web-based applications for Digital Archives including web pages, source code and reports.  Modifies existing applications and coding using HTML, ASP.NET, SQL Server 2000, and Photoshop.
 
Creative Design: Creates and modifies designs, logos, and layouts for use in web pages and agency publications independently using Photoshop.
 
End-User Training: Develops and provides relevant training of created web sites, internet usage, and development as directed.  Conducts training in organized classes and/or a one-on-one basis.  
 
Prepares summary status reports on project progress and makes revisions to project baselines where necessary.  Coordinates and communicates with any third party contractors or external vendors.  Meets with external vendors to gain information on future projects, or existing project information.
 

Knowledge, Skills and Abilities:
         Follow state and agency policies, regulations, and procedures.  
         Proficiency in HTML, ASP.Net (VB.Net), SQL Server 2000, CSS, Photoshop, and the .NET Development environment
         Excellent written and oral communication skills.  
         Must provide excellent customer service
· Sit for long periods while developing applications. 

 
Required Skills:
The following selective certification has been approved for this position:
· Must have a minimum of two years managing databases in a web-based environment, with one year of SQL Server experience. 

· Must have a minimum two years web application programming and scripting experience. 
 
Application Procedure:
Interested candidates must submit an online application through the Washington State Department of Personnel and take a written exam at http://hr.dop.wa.gov/statejobs/bulletins/CURRENT/ITAS234.htm.  Please apply for the Information Technology Applications Specialist 4, bulletin # 1-3-392-OC.  Applicants must also meet the special requirements for matrix codes 854 (Imaging), 855 (Web Application Programming), 863 (MS SQL Server) and 968 (Web Page Development) which have been approved for the selective certification referenced above.
 
For questions regarding the position or on how to apply please contact Dave Swayne at (360) 586-1176 or by email at dswayne@secstate.wa.gov .
 
 
