The University of Miami Otto G. Richter Library invites applications for the position of: 

Government Documents Librarian.

RESPONSIBLITIES

Under the direction of the Head of Reference and the Dante B. Fascell Department of Government Information, the Government Documents Librarian will be responsible for the selection, organization and promotion of U.S. federal government materials, the Florida state depository collections, various inter-governmental organizations, including the U.N., and a small collection of British documents. The government documents librarian collaborates with members of the Department to ensure the effective delivery of user services, including reference, instruction, outreach, and collection management in an information- and technology-intensive environment.

Specific duties include:

· Manage the state and federal depository library collections and ensure compliance with federal and state depository regulations;

· Serve as Libraries' liaison to the Government Printing Office and MARCIVE services;

· Provide specialized instruction and research assistance focusing on government documents and electronic government information;

· Select government documents including annual item updates for federal documents, and selection of new materials, including reference materials;

· Work with the library webmaster to provide online access to government resources;

· Work closely with the head of acquisitions and the head of cataloging to ensure depository items are processed in compliance with FDLP (Federal Depository Library Program) and that weeded materials are removed according to depository guidelines; 

· Provide continuing education training on documents to staff and librarians;

· Provide general research assistance to library users during scheduled hours, including nights and weekends, on the main reference desk;

· Participate in the library's general instruction program teaching sessions on a wide range of subjects;

· Participate in the library's outreach efforts;

· Serve on library and university committees;

· Maintain current awareness of developments in the profession; and

· Assume other responsibilities as assigned.

QUALIFICATIONS

Required qualifications are:

· ALA-accredited MLS degree or equivalent;

· Experience with government documents, including processing, online cataloging, and instructional experience;

· Knowledge of federal depository guidelines and practices and emerging trends in government information publication and dissemination;

· Experience in providing library references services and teaching experience or experience in developing and providing library instruction;

· Demonstrated proficiency with microcomputer applications, including experience with electronic information resources and knowledge of emerging trends in the area;

· Evidence of strong public service orientation;

· Demonstrated ability to work effectively with diverse clientele in a fast-paced, team-oriented environment;

· Ability to work well both independently and collaboratively, maintaining effective working relationships with colleagues, faculty and staff in a complex and rapidly changing environment;

· Excellent oral, written and interpersonal communication skills; and

· Evidence of continued professional development, involvement and contribution.

FACULTY RANK

Twelve-month appointment at Assistant or Associate Professor rank; tenure-track or non-tenure options available.

SALARY & BENEFITS

Salary commensurate with qualifications.

Comprehensive benefits package including: paid pension plan; partially paid medical and dental insurance plans; life, disability, and long-term care insurance available; tuition remission; 13 paid holidays; and 22 days annual vacation. Additional employment benefits available include credit union; Employee Assistance Program; bookstore and sporting event discounts; and optional fee-based membership in a state-of-the-art wellness center. Moving allowance available. No state or local income taxes.

INSTITUTIONAL ENVIRONMENT

The University of Miami is amongst the largest and most comprehensive Research I universities in the southeastern United States. With a population of approximately 9,800 undergraduates and 5,000 graduate and professional students, it is one of only 26 private research institutions to operate both a law and medical school. Comprised of 13 schools and colleges, and offering a wide selection of academic disciplines, UM has established an international presence in the fields of medicine, engineering, law, marine science, international studies, business, and communications.

The Otto G. Richter Library is located in Coral Gables, FL, at the heart of a 260-acre lush and tropical main campus. Near one of the nation's most culturally dynamic and diverse metropolises, Richter serves as the university's main library, holding a collection of more than 2.4 million volumes, and acting as a depository for federal, state, and international government documents. The library has a materials budget of approximately $6.5 million, a staff of 35 librarians, 85 support staff, and is a member of ARL, ASERL, OCLC, and SOLINET. The library's website, www.library.miami.edu , provides access to IBISWEB, its Innovative Interfaces web-based catalog, in addition to access to over 410 databases, 84,948 electronic books, and 10,728 electronic journals. The Richter Library recently completed a $17 million building renovation project, which included additions in student, group, and individual study space, computing/printing workstations, and newly renovated faculty and staff work areas.

APPLICATION PROCEDURE

Review of applications will begin immediately and continue until the position is filled.  Applications (consisting of letter of interest,

resume, and names, telephone numbers, and E-mail addresses of three references) should be sent to:

Jane Schillie, Search Committee Chair

Otto G. Richter Library

University of Miami

1300 Memorial Drive

Coral Gables, FL 33124-0320

305-284-4585

FAX: 305-284-4027

E-mail: jschillie@miami.edu 

