University of Hawaii

Several Positions

Librarian II, III, or IV, Head, Public Services, position number 83792, UH Hilo, (Hilo), tenure track, full-time, 11-month, general funds, to begin approximately September 1, 2004, pending position clearance and availability of funds. 

Duties: Leading Public Services personnel (consisting of three librarians, six FTE support staff, student assistants, and volunteers), the Head of Public Services is responsible for the overall management, operation, long-range planning, policy / procedure development and documentation, and assessment of the following services: Reference, Library Instruction, Access Services, Library marketing/publicity, Library environment, Web site content/design, Distance learning support, Hawaiian Collection, and Archives. In addition, this position has direct responsibility for library marketing/publicity, including writing public services-related communications to the campus; serves on the reference desk, including evenings and weekends; serves on library, university, and UH system committees; performs assigned collection development responsibilities; teaches library instruction classes, especially in disciplines related to collection development responsibilities; works with other library units to provide seamless services and access; and assists with resource generation through grant writing and/or fundraising activities. 

Minimum qualifications: Rank II: ALA-accredited MLS or international equivalent. Rank III: ALA-accredited MLS or international equivalent, 24 post-baccalaureate credits in addition to the MLS, and at least three years of appropriate experience. Rank IV: ALA-accredited MLS or international equivalent, second master’s degree in a subject area in addition to the MLS, and at least seven years of appropriate experience. Minimum qualifications for post-baccalaureate credit and years of appropriate experience for rank are non-negotiable. 

Desirable qualifications: Strong preference will be given to candidates with management experience in academic public services as a librarian, including implementing effective user services initiatives. Excellent oral and written communication skills. Proven and successful ability to work effectively with colleagues in a team-based environment, supervise and mentor staff, and resolve personnel issues. Proven and successful experience and skills in: bibliographic instruction, providing innovative reference services (including electronic reference); access services (circulation, reserves, interlibrary loan); writing promotional literature and creating student resource materials. Knowledge of: best practices and current trends in the provision of excellent library public services, teaching methods and instructional design for information literacy, technological trends for electronic public assistance. Demonstrated ability to work effectively with students, faculty, staff, and colleagues in a multicultural environment. Proven ability to solve problems creatively, negotiate, and handle stressful situations in a positive manner. A strong undergraduate and graduate academic record. Experience with developing and assessing academic public services through performance measures focused on student outcomes. Experience with grant writing and fund raising. 

Pay range: Librarian II: $33,948-$51,264, Librarian III: $39,708-$62,364, Librarian IV: $48,312-$78,924. Annual salary ranges are firm. 

To apply: Candidates must submit: A letter of application clearly addressing the candidate’s ability to fulfill the responsibilities of the position and how he or she meets each minimum and desirable qualification, a current resume, official undergraduate and graduate transcripts, a concise example of writing related to the candidate’s work as a professional librarian, three letters of recommendation from people able to address the candidate’s professional qualifications and achievements, and three names of additional references, together with their contact information. Those candidates who are interviewed on campus will be expected to make a presentation to faculty and staff as part of the screening process. 

Application address: Chair, Search Committee for Head, Public Services, Edwin H. Mookini Library, University of Hawai‘i at Hilo Library, 200 W. Kâwili Street, Hilo, HI 96720-4091. Inquiries: Jenny Wakida 808-974-7575, fax: 808-9747329 jwakida@hawaii.edu Date posted: Mar-01-2005 Continuous recruitment Review of applications will begin on May-02-2005 and will continue until the position is filled.
The University of Hawai'i is an equal opportunity/affirmative action institution. All qualified applicants will be considered, regardless of race, sex, age, religion, color, national origin, ancestry, disability, marital status, sexual orientation, or status as disabled veteran or veteran of Vietnam era.
Employment is contingent on satisfying employment eligibility verification requirements of the Immigration Reform and Control Act of 1986. Appointments to positions are subject to campus recruitment guidelines and the collective bargaining agreement.
Librarian II, Special Collections,, position number 86320T, UHM Library Serv, (Manoa), temporary, non-tenure track, NTE Jun-30-2006, .50 FTE, general funds, available 05/05. 

Duties: Reporting to the Head of Special Collections, assumes reference responsibilities and related assignments. Duties would include, but are not limited to: Provide reference service for Hawaiian and Pacific Collections through the reference desk; includes weekend service. Assist with email reference for the Hawaiian Collection. Assist with telephone reference for both Hawaiian and Pacific Collections. Aid Hawaiian and Pacific librarians in bibliographic searching and other acquisitions tasks. Assist with instructional program of the Hawaiian and Pacific Collections. Assist with development of handouts for use in both reference and instructional programs. Create exhibits for Special Collections. Other projects as appropriate. 

Minimum qualifications: ALA accredited MLS or international equivalent. 

Desirable qualifications: Experience with Hawaiian and/or Pacific studies reference in an academic library. Knowledge of major internet resources in Hawaiian and Pacific studies. Knowledge of major online indexes and databases in the humanities and social sciences. BA or MA in Hawaiian or Pacific Islands Studies. Knowledge of Hawaiian language. Excellent oral and written communication skills. Ability to work effectively with students, faculty, community members, and visiting researchers who make up the clientele served by Special Collections. 

Pay range: $18,000-$27,726 (half-time) 

To apply: Submit cover letter indicating how you satisfy the minimum and desirable qualifications, names, contact information (including e-mail address) of at least 3 professional references, along with resume to Personnel Officer, 

Application address: University of Hawaii at Manoa Library, 2550 McCarthy Mall, Honolulu, HI 96822. Inquiries: 808-956-7207. Date posted: Apr-13-2005 Closing date: Apr-29-2005
The University of Hawai'i is an equal opportunity/affirmative action institution. All qualified applicants will be considered, regardless of race, sex, age, religion, color, national origin, ancestry, disability, marital status, sexual orientation, or status as disabled veteran or veteran of Vietnam era.
Employment is contingent on satisfying employment eligibility verification requirements of the Immigration Reform and Control Act of 1986. Appointments to positions are subject to campus recruitment guidelines and the collective bargaining agreement.
Librarian III or Librarian IV , Head, Public Services Division, position number 86322T, UHM Library Serv, (Manoa), temporary, non-tenure track, NTE Jun-30-2006, with possibility of extension pending needs of the Library and performance, full-time, general funds, available 05/05. 

Duties: Reporting to the University Librarian and serving as a member of the Library Administrative Group, the Head of the Public Services Division provides administrative leadership, coordination and supervision for the Public Services Division comprised of nine (9) departments, including 43 librarians and 31 staff employees that directly serve the faculty and students of the University. 

Minimum qualifications: At rank of Librarian III: ALA accredited MLS or international equivalent, 24 post baccalaureate credits in addition to the MLS; at least three years of experience in public services in an academic/ research library. At rank of Librarian IV: In addition to the MLS, a second Master's degree in a subject area; at least seven years experience in public services in an academic/research library. 

Desirable qualifications: For full list of position responsibilities, desired qualifications, and UHM Library and institutional information, write or email the address below or see the library webpage: http://libweb.hawaii.edu/uhmlib/libinfo/jobs.html. 

Pay range: Librarian III: $45,000-$64,860 Librarian IV: $53,000-$78,924; 

To apply: Submit cover letter indicating how you satisfy the minimum and desirable qualifications, names, contact information (including e-mail address) of at least 3 professional references, along with resume to Personnel Officer. 

Application address: University of Hawaii Library, 2550 McCarthy Mall, Honolulu, HI 96822. Interviewees will be expected to make a presentation to library faculty and staff as part of the screening process. Inquiries: 808-956-7207. Date posted: Apr-20-2005 Continuous recruitment Review of applications will begin on Apr-30-2005 and will continue until the position is filled.
The University of Hawai'i is an equal opportunity/affirmative action institution. All qualified applicants will be considered, regardless of race, sex, age, religion, color, national origin, ancestry, disability, marital status, sexual orientation, or status as disabled veteran or veteran of Vietnam era.
Employment is contingent on satisfying employment eligibility verification requirements of the Immigration Reform and Control Act of 1986. Appointments to positions are subject to campus recruitment guidelines and the collective bargaining agreement.
Librarian II or Librarian III,, Head, Access Services , position number 84208, UHM Library Serv, (Manoa), tenure track, full-time, general funds, available 01/05. 

Duties: Under the general direction of the Public Services Division Head, provides leadership and management of all functions of circulation, book stacks, course reserve operations, Business Humanities and Social Sciences current periodical stacks, Microform Reading Room, and Interlibrary Loan/Document Delivery; planning, coordination, developing, interpreting, and implementing system-wide policies and procedures pertaining to Access Services. Maintains current knowledge of copyright law as it applies to library resources. Participates as a member of the Library Departmental Council and the Public Services Division Department Heads Group. Access Services consists of 16 full-time staff and approximately 85 student assistants. Represents the Library in local, state, and national groups related to access services. 

Minimum qualifications: Librarian II and Librarian III: ALA accredited MLS or international equivalent. Librarian III: At least three years of experience in management of access services, and 24 post baccalaureate credits of academic study. 

Desirable qualifications: Write to the address below to receive a full position description and list of minimum and desired qualifications or consult the Library Web Page: http://libweb.hawaii.edu/uhmlib/libinfo/jobs.html. 

Pay range: Librarian II: $36,000-$54,360; Librarian III: $42,000- $63,588. 

To apply: Submit cover letter indicating how you satisfy the minimum and desirable qualifications, names, contact information (including e-mail address) of at least 3 professional references, along with resume to Personnel Officer. 

Application address: University of Hawai‘i Library, 2550 McCarthy Mall, Honolulu, HI 96822. Interviewees will be expected to make a presentation to library faculty and staff as part of the screening process. Inquiries: 808-956-7207. Review of applications will begin 11/01/04, and will continue until position is filled. Date posted: Sep-17-2004 Continuous recruitment 
The University of Hawai'i is an equal opportunity/affirmative action institution. All qualified applicants will be considered, regardless of race, sex, age, religion, color, national origin, ancestry, disability, marital status, sexual orientation, or status as disabled veteran or veteran of Vietnam era.
Employment is contingent on satisfying employment eligibility verification requirements of the Immigration Reform and Control Act of 1986. Appointments to positions are subject to campus recruitment guidelines and the collective bargaining agreement.
Librarian II or Librarian III, Electronic Resources Librarian, position number 82089, UHM Library Serv, (Manoa), tenure track, full-time, tenure track, general funds, available 02/05. 

Duties: Under the direction of Head of Serials, implement and maintain access to electronic resources of all types through the following activities: Coordinate the acquisition of electronic resources; negotiate contracts and licenses; sign agreements according to contract, Library and University policies. Coordinate fund management and maintenance of resources in electronic formats. Work with information technology staff to ensure technical compatibility with library information technology infrastructure. Work with the Electronic Collections Committee to determine policies for the life cycle of the library’s electronic resources. Manage the library’s information about electronic resources across a variety of platforms (eg. web and library management system). Work with subject selectors to arrange and schedule electronic product trials. Serve as the library’s representative in arranging consortial licenses for electronic resources, negotiating on behalf of the ten-campus UH system as necessary. Monitor trends in electronic publishing. Meet the requirements for promotion and tenure, including scholarship and professional service. Serve as Acting Head of Serials or Acquisitions Department in their absences, including supervision of civil service, intern and student assistant staff. 

Minimum qualifications: Librarian II and III: ALA accredited MLS or international equivalent. Experience in technical processing of library materials, e.g. ordering, receiving, cataloging, etc. in an automated environment. Experience with database construction and management. Librarian III: Three years of experience working in serials or the technical management of electronic resources twenty-four post baccalaureate credits of academic study beyond the MLS. Knowledge of electronic information resources in all formats. 

Desirable qualifications: Write to the address below to receive a full position description and list of minimum and desired qualifications or consult the Library Web Page: http://libweb.hawaii.edu/uhmlib/libinfo/jobs.html. 

Pay range: Librarian II: $36,000-$54,360; Librarian III: $42,000-$63,588 

To apply: Submit cover letter indicating how you satisfy the minimum and desirable qualifications, names, contact information (including e-mail address) of at least 3 professional references, and resume to Personnel Officer. Cover letter should address applicant's ability to fulfill the responsibilities of the position and minimum and desired qualifications. 

Application address: University of Hawaii Library, 2550 McCarthy Mall, Honolulu, HI 96822. Interviewees will be expected to make a public presentation as part of the screening process. Inquiries: 808-956-7207. For first consideration apply by 01/14/05. Date posted: Dec-15-2004 Continuous recruitment Review of applications will begin on Jan-14-2005 and will continue until the position is filled.
The University of Hawai'i is an equal opportunity/affirmative action institution. All qualified applicants will be considered, regardless of race, sex, age, religion, color, national origin, ancestry, disability, marital status, sexual orientation, or status as disabled veteran or veteran of Vietnam era.
Employment is contingent on satisfying employment eligibility verification requirements of the Immigration Reform and Control Act of 1986. Appointments to positions are subject to campus recruitment guidelines and the collective bargaining agreement.
