Job Vacancy Announcement

State Library of North Carolina

JOB TITLE: LIBRARIAN II, Digital State Documents Librarian

DIVISION: State Library of North Carolina, NC Dept of Cultural Resources

SALARY GRADE: 69

POSITION NUMBER: 4804-0300-0004-465

APPOINTMENT TYPE: Time Limited, Full Time

LOCATION: Raleigh

COUNTY: Wake

POSTING DATE: 2/2/2005

CLOSING DATE: 2/16/2005

SALARY RANGE: $30,156 - $48,779

HIRING RANGE: mid to high 30's

DESCRIPTION OF WORK

Member of the Access to State Government Information Initiative team responsible for examining digital publication and dissemination practices within North Carolina state government and contributing to policy and program development for digital information preservation. Conduct primary research to assess the services of the North Carolina State Publications Clearinghouse and current practices in state depository libraries for acquiring, processing, and accessing digital state information; compile and analyze research results and produce written reports of findings. Serve as liaison between the library and agency personnel responsible for producing print publications and born digital information. Monitor and track developments in preservation technologies and applications of digital preservation solutions worldwide. Work with Initiative team to test technologies and processes for collecting, storing, preserving, and accessing state government information in all formats.

KNOWLEDGE, SKILLS AND ABILITIES

Knowledge of professional library and information science, archival, and/or records management principles, methods, and practices, particularly as they relate to the preservation and access of digital information; Familiarity with issues involved in digital preservation of public records and government publications; metadata (MARC/Dublin Core/GILS) used in libraries and government agencies for identifying and retrieving information; and NC state government structure and organization. Demonstrated ability to conduct research and collect, organize, analyze, and present research findings.  Effective verbal and written communication skills. Ability to plan, organize, and establish priorities; establish and maintain ongoing communications and effective working relationships with state agency personnel, librarians, archivists, and end-users of government information.  Ability to work independently as well as in a collaborative team environment. Ability to effectively use relational databases such as Microsoft Access or Oracle and create and maintain project websites.

TRAINING AND EXPERIENCE

A master's degree in library science; or graduation from a four year college or university supplemented by thirty semester hours in library science and one year of experience as a librarian; or an equivalent combination of

training and experience. Prefer additional directly related education, training & experience as specified in the description of work & knowledge, skills & abilities sections above.

HOW TO APPLY

All applicants must complete and submit a separate state application form (PD-107) http://www.osp.state.nc.us/jobs/gnrlinfo.htm for employment for each position for which an applicant wants to be considered. Include the vacancy number on each application submitted. Resumes in lieu of state application are not acceptable but may be included with the formal application. To obtain an application form, access

http://www.osp.state.nc.us/jobs/ via the Internet, click on the "to apply" button for instructions and download the application form. All original, signed, and dated applications for employment MUST be received and date/time stamped in the Cultural Resources Human Resources Office by 5:00 p.m. on the closing date and addressed as shown below, and timely delivery is the applicant's responsibility. Emailed applications for employment are not accepted.

SEND ALL APPLICATIONS FOR EMPLOYMENT DIRECTLY TO THE DEPARTMENT OF CULTURAL

RESOURCES HUMAN RESOURCES OFFICE ADDRESS AS SHOWN BELOW:

DELIVERED BY US POSTAL SERVICE

Human Resources Office

N.C. Dept. of Cultural Resources

4603 Mail Service Center

Raleigh, NC 27699-4603

DELIVERED BY ANY OTHER MEANS

Human Resources Office

N.C. Dept. of Cultural Resources

109 East Jones Street

Raleigh, NC 27601-2807
