PROFESSIONAL LIBRARIAN POSITION
POSITION: Head of Conservation Services
DEPARTMENT: Preservation
DIVISION: Technical Services
REPORTS TO: Head, Preservation Department
Northwestern University Library’s Conservation Services is the unit within the Preservation Department responsible for collection and item level conservation treatment, housing and care of general and special collections. Conservation Services also consults and provides Library-wide leadership for conservation issues such as the safe care and handling of circulating and non-circulating collections, emergency response and recovery, exhibits planning and preparation and information to the public concerning conservation practices at Northwestern University Library. 
DESCRIPTION OF DUTIES: Under the general supervision of the Head of the Preservation Department, the Head of Conservation Services assumes primary responsibility for administering the Library’s conservation treatments program and serves as the lead expert on the conservation and physical care of library collections, focusing primarily on all aspects of book and paper conservation and secondarily on other formats. Conservation Services Program Management: Develops and leads a comprehensive general and special collections conservation program. Researches, develops and implements policies, standards and procedures for the physical care of Library collections; makes final technical decisions on treatment of Library materials; provides technical advice on the housing, storage, handling and repair of both general and special collections; advises special collections staff on conservation principles and practices; works closely with librarians and curators of special collections on a wide variety of single-item conservation treatments and physical care for those collections; oversees the research, evaluation and selection of goods and services that impact the longevity and continued serviceability of all collections; provides leadership and direction for collections emergency planning, response and recovery; maintains environmental monitoring operations; advises on storage and exhibit environments; works closely with the exhibits committee in evaluating and preparing items for exhibit or loan; advises on planning and installation of exhibits throughout the Library. 
CONSERVATION LAB MANAGEMENT: Manages the Library’s conservation lab; hires, trains, supervises 2.5 full-time conservation technicians as well as hourly assistants, volunteers and interns; develops procedures and systems for evaluation, intake, treatment, re-housing or other collections conservation activities including setting treatment priorities; establishes and monitors workflow, coordinates routines with library divisions; oversees conservation facilities, staff safety and the selection and use of specialized equipment; plans and allocates the substantial annual treatment budget; manages appropriate budgets, verifying invoices and authorizing payments for contract services; prepares written planning documents and reports. Conservation Treatment: Performs conservation treatment on rare/special library materials, including paper, parchment and books; prepares appropriately detailed documentation on treatments performed. Departmental Responsibilities: Assists in managing and developing the Preservation Department, serving as the Acting Head in the absence of the Head; consults on technical and service specifications for commercial binding and mass deacidification; proposes new services, analyzes resources and implements projects, including surveying collections, multi-divisional and multi-institutional grant-funded activities; provides training and information in areas of expertise. Outreach and Training: Designs and presents workshops and training seminars, offers orientation for new library staff and prepares flyers, guides and exhibits; presents lectures and tours for the general public. Professional development: Stays current with new developments in the field of library conservation; conducts research to further Library and departmental goals; represents the Library at regional, national and international meetings of conservation professionals.
QUALIFICATIONS REQUIRED: Master’s degree from a recognized conservation training program; or a Master’s degree in library and information science with advanced formal training in conservation; or equivalent combination of education and relevant experience. Education should include knowledge of conservation principles and practices and of the physical and chemical nature of paper, books and conservation materials; and a full understanding of principles of book conservation, history of book structure, binding techniques and materials science. Demonstrated ability to work on wide range of collections, primarily book and paper, and to communicate effectively about their treatment needs. Demonstrated management and supervisory skills and a strong service orientation. 

PREFERRED: Three years experience as a conservator in recognized library conservation program, demonstrating increasing management and supervisory responsibilities. Experience working in a research library and preservation program. Experience working with additional formats, such as photographs or AV formats. Familiarity or experience with commercial binding, mass deacidification or contract conservation services.
SALARY: Dependent upon qualifications and experience, 38,600 minimum.
TO APPLY: Send a letter of application and resume, including names of three references to Peter J. Devlin, Personnel Librarian, Northwestern University Library, 1970 Campus Drive, Evanston, IL 60208-2300 or library-personnel@northwestern.edu. Review of applications will begin immediately and continue until position is filled. Northwestern University is an Equal Opportunity/Affirmative Action employer. Employment eligibility verification required upon hire. 
PROFESSIONAL LIBRARIAN VACANCY 

	POSITION:
	Social Sciences Data Services Librarian

	DEPARTMENT:
	Government Publications and Maps Department

	DIVISION:
	Public Services

	REPORTS TO:
	Head, Government Publications and Maps Department


 

RESPONSIBILITIES: Reporting to the Head, Government Publications & Maps Department, the Social Science Data Services Librarian is responsible for collection management and services of the Social Science Data Services (SSDS) unit of the department. Serves as Northwestern University’s Official Representative to the ICPSR. Evaluates and selects commercial data products not available through membership to ICPSR or Roper. Works with appropriate faculty to plan and implement user education and outreach programs. Responsible for group instruction to social science classes that use raw data files. Consults individually with faculty and students to assist in identifying appropriate data resources for their research and teaching. Plans and implements staff training programs related to SSDS. Actively participates in the planning, decision-making, and continuing innovation of the department’s services and programs. Shares responsibility for providing quality reference service at the department’s reference desk including evening and weekend hours. Represents the library at professional meetings related to data services. Other duties as assigned. 
REQUIRED QUALIFICATIONS: MLS from an ALA-accredited institution or equivalent combination of education and relevant experience. Experience with numeric data resources and familiarity with current issues, technologies, and software applications related to such resources. Ability to identify, access, and use data resources. Experience organizing data files and working with users to provide data services support. Must be a highly motivated self-starter with excellent communication skills who can work cooperatively and effectively with all levels of staff and users in an ever-changing environment. Demonstrated commitment to providing quality reference service. Willingness to participate in professional activities related to data services. Two or more years of relevant experience. 
PREFERRED QUALIFICATIONS: Experience with government statistical and numeric data resources. Undergraduate and/or graduate degree in the social sciences. 
ENVIRONMENT: The Government Publications and Maps Department is a strong service-oriented component of the Public Services Division. The collection consists of over two million items including paper and electronic resources, data files, microfiche, and maps. The Department is a designated depository for the publications of the United States Government (since 1876, currently selects 80%), United Nations, European Union, and the World Tourism Organization and the State of Illinois. The staff consists of five librarians, 4.5 support staff and varying numbers of student assistants. Northwestern University’s Evanston campus is located on the shore of Lake Michigan fifteen miles north of downtown Chicago and has an enrollment of 14,000 students. 
SALARY: Commensurate with qualifications and experience. 
TO APPLY: Send letter of application and resume, including the names of three references to Peter J. Devlin, Personnel Librarian, Northwestern University Library, 1970 Campus Drive, Evanston, Illinois 60208 2300 or library-personnel@northwestern.edu. Review of applications will begin immediately and continue until position is filled. Northwestern University is an Equal Opportunity/Affirmative Action employer. Employment eligibility verification required upon hire.
For further information, visit the Government Publications and Maps Department web site. 
PROFESSIONAL LIBRARIAN POSITION
	POSITION:
	Technical Services Librarian

	DEPARTMENT:
	Transportation Library

	DIVISION:
	Collection Management

	REPORTS TO:
	Head, Transportation Library


SUMMARY: Incumbent serves as the supervisor of the cataloguing/indexing unit of the Transportation Library. The position’s functions include: original and copy cataloguing and classification of materials and indexing of periodical articles and conference proceedings into separate bibliographic catalogs. Incumbent also supervises two support staff members and one student assistant; provides minimal reference services; plans, coordinates and execute special projects; actively participates in the management of the Transportation Library and is active within the Main Library, University and transportation information communities.
RESPONSIBILITIES: Cataloguing: Serves as the Library’s principal cataloger establishing goals, priorities, policies, and standards. Responsible for original and copy cataloging of all formats into Endeavor’s Voyager integrated library system. On a continuing basis, provides cataloguing leadership, supervision and training to staff. Indexing: Responsible for unit’s indexing function of transportation and law enforcement related periodical articles and analysis of conference papers for inclusion into the Transportation Library’s online article file (TRAN file). Supervision: Supervises two full-time Library Assistants, who perform catalog record searching, creation and editing; OCLC searching and transfer of records; indexing and inputting of records, catalog maintenance and name/subject authority control for the TRAN article file; and minimal cataloguing of Environmental Impact Statements (EIS’s). Supervise one part-time student assistant task in minimally cataloguing EIS’s. Other Duties: Librarian provides basic reference services to faculty, staff, students, and non-Northwestern users using electronic and print resources. Serve as liaison to the Main Library Technical Services (TS) department. Spends up to two (2) half days a week working on Transportation Library projects while physically located in the Main Technical Services area. Actively explores mutually beneficial projects between Main TS and the Transportation Library. Actively participates in the planning, decision-making, management and continuing innovation of the Transportation Library services. Regularly coordinates library projects with Main Library, local, regional and national organizations. Represents library and actively participates at local, regional and national professional meetings related to transportation research. Perform other duties as assigned.
QUALIFICATIONS: Master’s degree from an ALA-accredited program in library science or the equivalent combination of education and relevant library experience. Two or more years of recent academic library cataloging experience using an online integrated system and OCLC required. Knowledge and practice of AACR2, LCSH, LC classification schedules, and MARC formats required. Indexing experience optional. Supervisory experience required. Strong service orientation with well developed communication skills. Knowledge of technical services current concerns and technical developments. Transportation or related background (business, public policy, engineering, urban studies) experience a big plus, but not required. Demonstrated ability to work independently and evidence of flexibility, creativity, initiative, and the ability to work in a team environment. 
ENVIRONMENT: The Transportation Library, a branch of Northwestern University Library, is a national resource for the study of transportation. The collection, which contains over 425,000 monographs, reports, serials, microforms, and pamphlets, emphasizes transportation management, operations, finance, planning, regulation, and safety. All transportation modes--air, rail, water, highway, and pipeline--are represented. The Library is a depository for U.S. Department of Transportation sponsored research. It produces its own transportation-related database and contributes a subset of these indexed records to the Transportation Research Information Service (TRIS) database. You can visit the Transportation Library web site by clicking here. The Library also maintains major law enforcement and environmental impact statement collections. Northwestern University’s Evanston campus is located on the shore of Lake Michigan, fifteen miles north of downtown Chicago and has an enrollment of 15,000 students. 
SALARY: Dependent upon qualifications and experience, $35,000 minimum. 

TO APPLY: Send a letter of application and resume including names of three references to Peter J. Devlin, Personnel Librarian, Northwestern University Library, 1970 Campus Drive, Evanston, IL 60208-2300 or library-personnel@northwestern.edu. Review of applications will begin immediately and continue until position is filled. Northwestern University is an Equal Opportunity/Affirmative Action employer. Employment eligibility verification required upon hire. 
 

