NORTHWESTERN UNIVERSITY LIBRARY

International Documents Librarian

RESPONSIBILITIES:

Reporting to the Head, Government Publications & Maps Department, the International Documents Librarian is responsible for all aspects of collection management of the International Documents collection including depository collections of the United Nations, European Union, and the World Tourism Organization.  Responsible for ensuring that access and user policies adhere to depository guidelines and rules.  Evaluates and selects International Documents materials and reference works not supplied through depository arrangements including publications of OECD, the World Bank, ILO, IMF, FAO, OAS, and WHO.  Supervises one full-time Library Assistant who is responsible for the check-in and claiming of materials.  Works closely with the Catalog, Acquisitions, and Serials departments to ensure timely access and bibliographic control of materials.  Supervises student staff in relation to special projects. Acts as liaison with faculty to plan and implement user education and outreach programs.  Plans and implements staff training programs related to the International Documents collection.  Develops and maintains the International Governmental Organizations and Foreign Governments sections of the departmental web site.  Actively participates in the planning, decision-making, and continuing innovation of the Department's services and programs.  Shares responsibility for providing quality reference service at the department's reference desk including some evening and weekend hours.  Represents the Library at national, regional and local professional meetings related to International Documents. Other duties as assigned.

REQUIRED QUALIFICATIONS:

MLS from an ALA-accredited institution or equivalent combination of education and relevant experience. Familiarity with a wide range of printed and electronic information sources in the social sciences. Willingness to participate in professional activities related to government publications.  Must be a highly motivated self-starter with excellent communication skills who can work cooperatively and effectively with all levels of staff and users in a challenging and rapidly changing environment.  Demonstrated commitment to providing quality reference service.

SALARY:

Commensurate with qualifications and experience, $34,000 minimum.

TO APPLY:

Send letter of application and resume, including names of three references to: 

Peter J. Devlin

Personnel Librarian

Northwestern University Library

1970 Campus Drive

Evanston, Illinois 60208-2300 

library-personnel@northwestern.edu 

Review of applications will begin immediately and continue until position is filled. Northwestern University is an Equal Opportunity/Affirmative Action Employer. Employment eligibility verification required upon hire.

Further information regarding the department may be found at http://www.library.northwestern.edu/govpub 

Beth Clausen

Head, Government Publications & Maps Department

Northwestern University Library

Evanston, IL  60208

Phone: 847-491-2927

Fax: 847-491-8306

http://www.library.northwestern.edu/govpub/ 
