Montana State University-Billings Library is hiring a full-time Reference Librarian.  Please see details below.
 

Brent Roberts
Reference Librarian, MSU-Billings
 

POSITION: Reference Librarian Full-time, Professional Position.  Letter of Appointment.  (Contingent upon funding)    
DEPARTMENT:  Library Services, Division of Academic Affairs  
REVIEW DATE: Screening of applications will begin on February 21, 2005, and will continue until the position is filled. 
DATE TO START: As soon as possible after closing
STARTING SALARY: Dependent upon education and experience 
 

MONTANA STATE UNIVERSITY-BILLINGS is a comprehensive, state supported university located in Montana’s largest city.  Third largest of six units of the Montana University System, it has a student enrollment of approximately 4,000. Montana State University-Billings has six colleges – the College of Arts & Sciences, College of Education, College of Business, College of Allied Health Professions, College of Technology and the College of Professional Studies and Lifelong Learning.   BILLINGS is a city of 100,000 people located between rugged mountains and sweeping plains.  It is the medical, transportation, commercial, and business center for a large geographic region. Billings has a vibrant cultural environment, with artists, writers, musicians and 

others contributing to exhibitions, performances and other events. Year-round recreational opportunities are abundant, from kayaking, skiing, fishing and hiking to enjoying Yellowstone National Park. 
 

DESCRIPTION:  Montana State University-Billings Library is seeking a dynamic, well-rounded librarian to work as a Reference Librarian in an active, service-oriented unit of the MSU Libraries.  The MSU Libraries share an integrated library system and other resources, serving the four campuses of Montana State University.  The Reference Librarian will provide service to the MSU-Billings community in the following areas:  reference, library instruction, and collection development and management, as well as work with the Grants Collection and liaison with faculty and departments in education the health sciences.  
 

RESPONSIBILITIES: 

1. 12 or more hours per week of Reference Desk duties, which will include some evenings and weekend hours and some 

online virtual reference responsibilities. 

2. Participate in the delivery of library instruction for classes in various disciplines, and in the campus wide efforts to promote

      information literacy. 

3. Responsible for the management of Grants Collection in the Library, including acting as liaison with the Foundation Center, outreach work with community members and university faculty and staff. 

4. Work with other librarians on developing web-based library resources, such as research guides, instruction materials and evaluation tools. Participate in online library support for the expanding distance education programs. 

5. Participate in collection management activities, such as book selection, evaluation of electronic resources and

      weeding.                                                                       


6.   Responsible for specific area(s) of the library collection, such as the collection of professional test materials. Liaison with

      faculty in one or more colleges of the University, such as the College of Education and the College of Allied Health

      Professions. 

7. Contribute to the Library’s efforts to secure additional resources, especially through grants and other fund-raising opportunities.  

 

QUALIFICATIONS: 

-Master’s degree from an ALA accredited library science program. 
-Recent, successful post-MLS experience in an academic library. 
-Demonstrated experience in reference and public service areas. 
-Experience in teacher education, health sciences or related areas. 
-Skill and experience in using and teaching integrated library systems, web-based databases, Internet searching, and traditional

 library reference materials. 
-Experience working with current systems and software as applicable for library use. 
-Excellent spoken and written communication skills. 
 

TO APPLY:  Application materials are preferred electronically, in a Microsoft Word document. Please include a cover sheet with your name, home and work phone numbers, fax number and email address; a Letter of Application addressing the above qualifications and skills; Current Resume, and A list of three (3) Professional References including names, addresses, 
and phone numbers to: employment@msubillings.edu 
 

Reference Librarian Search Committee
Human Resources/EEO-AA Office
Montana State University-Billings
1500 University Drive
Billings, MT 59101-0298
Phone:  406/657-2278  FAX: 406/657-2120
http://www.msubillings.edu 
 

In accordance with The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the MSU-Billings Crime Statistics of Specified Crimes is available for applicant review online at http://www.msubillings.edu/security, or can be accessed in the Human Resources Office, McMullen Hall, Room 310.

MONTANA STATE UNIVERSITY-BILLINGS IS AN ADA/AA/EEO EMPLOYER.  Qualified women, persons from minority groups, persons with disabilities, and persons with eligible veteran status are encouraged to apply.  Contact Human Resources Office, MSU-Billings, for more information regarding preference or accommodation (406/657-2278/TTY).
 
