ASSOCIATE DIRECTOR

      The Marshall Public Library is seeking someone to fill the position of Associate Director.  The successful applicant will have a Master's degree in Library or Information Science and at least two (2) years experience in public libraries, or a Bachelor's degree and at least five years experience in public libraries.

      This is a managerial position; reporting to this position are public service staff (including Reference and Circulation), Technical
Services staff, Children and Young Adult staff, and others.  Under the general supervision of the Library Director, the duties include, but are not limited to, planning for staffing requirements; recruiting, interviewing, hiring and supervising Library staff; overseeing the clerical functions related to payroll; maintaining, monitoring, and assisting in the planning of the budget and other fiscal matters; serving as secretary to the Library Board of Trustees; assisting in the production of a variety of statistical and financial reports; dealing with the public in a range of responsibilities; and selection of materials.

      Computer skills are essential; ideally these would include knowledge of the Dynix Horizon system and Sybase Database software; basic search engines, advanced Internet searching skills and Internet software; Excel, Lotus 1-2-3, QuattroPro or equivalent spreadsheet software and word processing software such as Word or Wordperfect.

      Evening and weekend work may be required.  Although physical mobility and average hearing and eyesight are important, reasonable accommodation will be made for a qualified individual with disabilities.                  
      
      The salary is $19.46 per hour; benefits are those offered by the City of Pocatello.

      A mandatory background check on all interviewees will be conducted by the Pocatello Police Department.  

      A cover letter, current resume, and the names of three references must be received no later than 5:00 p.m., 

Monday, August 23, 2004 for consideration.

      For more information, a complete job description, or to apply contact:

Betty Holbrook
Marshall Public Library
113 South Garfield
Pocatello, Idaho 83204
(208) 232-1263, ext. 30 
bholbrook@marshallpl.org
