University of Washington Libraries

NOTICE OF VACANCY

February 20, 2004

TITLE:   
Head, East Asia Library

GENERAL DESCRIPTION:

The University of Washington Libraries seeks a creative leader to direct and oversee the dynamic and nationally significant East Asia Library (www.lib.washington.edu/east-asia).  

Under the general direction of the Director of University Libraries, the Head of the East Asia Library is responsible for providing overall management and policy guidance; developing and implementing innovative service programs; hiring, developing, and evaluating personnel; overseeing development and maintenance of East Asia Library collections;

participating in service programs; and contributing to the achievement of Libraries objectives and the fulfillment of the libraries strategic plan.  The Head of the East Asia Library is responsible for ensuring excellence in collection development; research, reference, and instructional services; access and technical services; fund raising, development, and grants; and implements appropriate digital services.  The position is responsible for building effective relationships with faculty, staff and students; collaborations with campus and community groups and

institutions; and coordination of activities with the East Asia collections and services provided by the Gallagher Law Library.

SPECIFIC RESPONSIBILITIES AND DUTIES:

1.
Manages and provides leadership for the East Asia Library.

2.
Coordinates service programs, collection development, and digital activities with the other University Libraries

           units and the Gallagher Law Library.

3.
Builds positive, effective, and collaborative working relationships with East Asia faculty, students, and staff.

4.       Participates in national and international efforts as a means to enhance the Libraries' ability to improve

          services.

5.
Supervises and coordinates the staff and activities of East Asia.

6.
Supervises, trains, and evaluates East Asia Library staff.  Recommends hiring, promotion and termination of

          East Asia Library staff and student employees.

7.
Participates in fund raising, development, and grants which advance the East Asia Library.

8. Maintains an awareness of current developments and trends in information and digital technologies and their impacts on the East Asia Library and its clientele.

9. Maintains a broad understanding of the Libraries' operations, policies, priorities, and objectives.  Assists in the development and achievement of these by participating in committees, teams, and meetings as appropriate.  Facilitates communication between East Asia Library staff and other Libraries units.

10. Represents East Asia Library users and services within the Libraries.  Actively contributes to discussions and  planning for Libraries policies, programs, and services.

11.
Assumes other responsibilities as assigned; performs other duties as requested.
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QUALIFICATIONS:

     Required:

1. Graduate degree from a program accredited by the American Library Association or an equivalent graduate

           library science/information studies degree.

     2.
Minimum of five years relevant professional experience.

     3.
Academic background in a relevant discipline, or substantial experience in an East Asian Library.

     4.
Leadership accomplishments in implementing programs and improving library services.

5. Knowledge of East Asian information sources, both traditional print and digital, and strategies for providing

     effective access and support to these resources.

     6.
Facility in at least one language served by the East Asia Library.

     7.
Demonstrated user-centered philosophy and service orientation.

8. Familiarity with current developments and trends in information and digital technologies and their impacts on

      library services.

    9.
Effective oral and written communication, interpersonal, and organizational skills.

  10.
Commitment to ongoing staff development and training.

  11.
 Ability to represent the Libraries on campus and regionally and nationally.

     Desirable:

1. Supervisory experience in an academic library.

2. Experience in fund raising, development, and grants.

3. Significant collection development experience in East Asian area.

   4.
Experience with technical and/or digital services.

SALARY:  $55,000 minimum.  Starting salary to be commensurate with qualifications and experience.  An Administrative Stipend will be established at the time of appointment.
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BENEFITS:
Librarians are academic personnel and participate in the University of Washington Retirement Plan (TIAA-CREF, The Vanguard Group, SAFECO Mutual Funds and/or Fidelity Investments) on a matching basis.

Vacation is accrued at the rate of 24 working days per year; sick leave at the rate of 12 working days per year.  Excellent medical, dental and life insurance plans.  No state or local income tax.

APPLY TO:

Charles E. Chamberlin




Deputy Director of Libraries




University of Washington Libraries




482 Allen Library




Box 352900




Seattle, Washington   98195-2900

Applicants should submit a letter of application, full resume including a work telephone number and email address, salary requirements, and the names, addresses and telephone numbers of at least three references who are knowledgeable of the applicant's qualifications for this position.

APPLICATION

DEADLINE:
To ensure consideration, applications should be received not later than 5:00 p.m. on Tuesday, 

June 15, 2004.

University of Washington Libraries' Home Page is:


http://www.lib.washington.edu 

The University of Washington, an equal Opportunity and Affirmative Action Employer, is building a culturally diverse staff and strongly encourages applications from female and minority candidates.

In compliance with the Immigration Reform and Control Act of 1986, the University is required to verify and document the citizenship or employment authorization of each new employee.

