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FORT VANCOUVER REGIONAL LIBRARY

Job Opening Announcement

JOB TITLE:  
YOUTH SERVICES ASSISTANT MANAGER

DEPARTMENT: 
VCL/YS






FTE:
100%


SALARY:
 COMMENSURATE TO EXPERIENCE

DATE OF POSTING:
1/14/05 

OPEN UNTIL FILLED

APPLICANT REVIEW BEGINS FEBRUARY 4, 2005

FLSA EXEMPT

DEFINITION:
Plan, organize, and perform activities in the provision of youth services in the Vancouver Community Library in accordance with established plans, budgets, policies and procedures.

SUPERVISION RECEIVED 

Receives direction from the higher level supervisory and management staff.
ESSENTIAL AND OTHER FUNCTION STATEMENTS—essential and other important responsibilities
and duties may include, but are not limited to, the following:

Examples of Essential Functions:

Develop, plan, supervise and/or present library programs, including story hours, instruction in the use of the library, exhibits, displays, library tours, guest presentations and other programs with general direction from both the Vancouver Youth Services Librarian and the district Children Services Coordinator.

Work with the Youth Services Librarian and the Children’s Services Coordinator to promote use of library services.  May include activities such as serving as the liaison to neighborhood groups, youth groups, schools, care providers, or other organizations within the service district that serve youth.

Insure and/or provide prompt and effective reference, information and reader's advisory services to patrons of all ages using a variety of sources including an integrated library system, on-line databases, and external information sources.

May direct the work activities and training of employees of lower classification and volunteers.

May plan and present training on library resources for the public and staff.

Initiate, develop and maintain positive community relations.

Assist in maintaining a collection of library materials to meet the needs of the patrons.  Assist in regular weeding of collection in accordance with established policies and procedures.

May participate in the selection of materials for the Fort Vancouver Regional Library system in accordance with the Library policies and procedures.

May be responsible for developing and/or maintaining the content of assigned web pages or an assigned section of FVRL’s web site, particularly webpages related to children.

Maintain childrens Internet stations.

Create booklists as assigned.

Work within team environments and complete tasks with minimal supervision.

Maintain positive relations with the staff, the public and volunteers.

Perform other duties of similar complexity as assigned.

QUALIFICATIONS AND EXPERIENCE:


Knowledge of:

General principles and techniques of librarianship.

General principles of supervision necessary to perform the duties and responsibilities of the position.

Children and young adult literature.

Child development from birth through adolescents.

General principles of family literacy.

Ability to:

Maintain confidentiality related to the area of work.

Operate with appreciable latitude for independent action and decisions commensurate with demonstrated

ability.

Work within a team environment.

Complete tasks with minimal supervision; work independently in the absence of supervisor

Establish and maintain cooperative working relationships with those contacted in the course of work. 

Communicate clearly and concisely, both orally and in writing.

            Willingness to work evenings and weekends and to work a schedule which meets the objectives of the 

position.

Must pass Washington State Criminal Records check.

Must possess valid driver’s license, safe driving record.

Experience and Education Guidelines

Any combination of the following experience and training that would likely provide the required knowledge and abilities to qualify, such as:

Experience:

Two years experience working with children in a library or school setting required.

Education:

Bachelors degree required; degree in education field is highly desirable. 

A MLS from an ALA accredited school, or significant coursework towards a MLS is desirable. If successful candidate has a MLS, they must possess or be able to obtain a State of Washington Librarian Certificate.

HIRING SUPERVISOR:___KARIN FORD___ AUTHORIZED BY       _                   __________________

To apply:  submit cover letter, resume and references to:

hr@fvrl.org with job title  in subject line
or mail to

Human Resources Department

Fort Vancouver Regional Library

1007 E. Mill Plain Blvd

Vancouver, WA  98663

An Equal Opportunity/Affirmative Action Employer
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